
 

 

TITEB STAFF SIGNATURE BLOCK SET UP 

  

 

STEP 1: Open a new email  

 
STEP 2: Click signature 
then select signatures 



 

  

STEP 4: Edit your signature block 
as per the standard TITEB 
template  

 

 

STEP 6: Click Save to 
save the changes  

 

STEP 5: Make sure you set it 
up for your New messages 
and Replies/forwards 


